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OCBITHS ITPOT'PAMA NIJIBUIIEHHS KBAJII®IKAIIIL
HEJAT'OI'TYHUX NTPAIIIBHUKIB
«YMITHU OPIECHTYBATHUCA B XMAPHUX CEPBICAX
MICROSOFT OFFICE 365 IJI1s1 OCBITHN»

1. [TIOACHIOBAJIBHA 3AITMCKA

1.1. 3arajabHi M0JI0KeHHSA

[Is ocBiTHS mnporpama po3poOjieHa Ha OCHOBI THIOBOi OCBITHBOI MpOTrpaMu
opraHizaiii 1 TPOBEJICHHs MIABUIIEHHA KBaji(dikaiii TMeaaroriyHux MpaliBHUKIB
3aKjiaJaMH MICIIAIMIITIOMHOI MEeJaroriyHoi OCBITH, 3 ypaxXyBaHHSM Cy4YacHOl Jep>KaBHOI
OCBITHBOT MOJITUKH, KOHUEMNIi «HoBOi yKpaiHChKOI IIKOIW», 3T1THO 3 YAHHUM 3aKOHOM
VYkpainu «IIpo ocBity» Ta Ilopsakom miaBHILIEHHS KBai(iKallii MeJaroriyHux 1 HAyKOBO-
negaroriyaux npamiBHukiB (IlocranoBa KMY Bin 21 cepnns 2019 p. Ne 800 31 3MiHamu Ta
noroBHeHHsAMU Bif 27 rpyaas 2019 p. Ne 1133).

AKTyanbHICTh IIOJSTa€ B HEOOXIJHOCTI IMATOTOBKHM IIeJarora Jo peai3arii
OCBITHBOI TOJITUKM JIEpKABU IUIAXOM ONAHyBaHHS HOBITHIMH  TPaKTHKaAMU,
TEXHOJIOTISIMH, METOJIMKaMH, 1HCTpyMEHTaMH mpodeciiiHoi AisUIbHOCTI, 30KpeMa,
Cy4acHUMH 1HGOPMAIIHHUMU TEXHOJIOT1IMU, Ha 3acajiax 1HHOBAIIMHUX OCBITHIX IIJIXO/IB
3 ypaxyBaHHsIM IOTpeO Meaaroris, Aep>kaBu Ta IJ100a1i30BaHOTO CBITY.

3a CIOCTEPEeKEHHSIMU aBTOpA, YACTUHA MEAroriB CIpuiiMae XMapHi TEXHOJOTI K
BHKpaJlaya BJIACHOTO Yacy, OCKUIBKH I TEXHOJIOTIT BUMArarTh 3yCUJIb JJI1 ONaHyBaHHS.
L5t ocBiTHS MporpamMa MOKJIUKaHa TOTIOMOTTH TelaroraM BiTayTu KoM(GOpPT BUKOPUCTAHHS
«xMapy: 30epiranss i oOMiH ¢aitnamu, CTBOpeHHs e(DEKTUBHUX AUIAKTUIHUX MaTepiaiB,

CHUJIKYBaHHS 3 YUHSIMU Ta OaThbKaMu, OpraHizailisi € ITMHOTO 1HPOPMAIIHHOTO TTPOCTOPY.



Y KOMIOHEHTHI# (OpMyITi CydacHOI KO MTPOBIHE MICITE BIIBOAUTHCS TIEAAroram
HOBO1 (opmairii, siki mepeOyBalOTh B aBaHTapJll CyCHUIBHUX Ta OCBITHIX TEPETBOPEHb,
YCHIIIHUX, YMOTUBOBaHUX, KOMIIETEHTHUX, SIK1 € ar€HTaMU CYy4acHHUX 3MiH. Taki nmeiaroru
BUKOHYIOTh B OCBITHHOMY IIpOIIECI POJII HAacTaBHUKA, (acuiiTatopa, KOHCYJIbTAHTA,
MEHEJ[Kepa, MaloTh aKaJeMiuHy CBOOOJY, BOJOJIIOTh HABUYKAMH BUIIEPEIKYBaJIbHOTO
OPOEKTHOTO MEHE/KMEHTY (IJIaHyBaHHS ¥ opraHizamii HaBYaHHS, pPO3POOJICHHS
HaBYAJIbHO-METOJIMYHOIO 3a0e3MeUYeHHs, OI[IHIOBAaHHS Ta 1H.), CAaMOCTIHHO W TBOPUYO
3100yBalOTh  1H(OpMALIIO, OpPraHi3oBYIOTh JUTHHOIEHTpOBaHWM mpouec. OTxe,
3aKJIQIAf0Th HAJIWHE MATPYHTS JJIT HaBYaHHS BIPOJIOBXK JKUTTSA 3 METOK OCOOHMCTICHOI
peamizamii. HoBa wMicia memarora po3TNITA€TbCd B KOHTEKCTI  €BPONCHCHKOTO
npodecioHanizmy 13 30€peKeHHAM KpalluX MEHTATbHUX YKPAiHCHKUX XapaKTEPHUCTHK,
€BPOIEMCHKOTO BUMIPY MEIArOriYHUX SIKOCTEH.

[lepeocmuciienHss comianibHOI Ta TmpodeciitHol  Micii Tejarora akryamizye
HEOOX1THICTh MArOTOBKH (haxiBIliB, aJallTOBAHUX JI0 CYYaCHUX COIIIOKYJIbTYPHHX YMOB,
3IaTHUX TBOPYO IMPAIOBATH, MPUHMAIOYM HECTAHJIAPTHI PIMICHHS B CUTYaIlisIX PUHKOBOI
KOHKYPEHIIii, yHUKAIOYU CTEPEOTHMI3aIlil 1 1a0JIOHIB, 3aCBOIOBATH HOBI MpodeciiiHi poi 1
¢yHKuii, 3a0e3rneuyBaTi BUIEPEKYBAIbHICTh PO3BUTKY KpaiHU, peai3oByBaTH OCBITHI
OPOEKTH HALIOHAJBHOTO MacmTaly, BUTPUMYBATH KOHKYPEHLIIO Ha €BPOINEUCHKOMY 1

CBITOBOMY PHUHKY OCBITHIX IIOCIIYT TOLIO.

1.2. lli1iboBa ayauTopis

[lenmpatliBHUKM 3aKJI1aJiB OCBITU PI3HUX THUIIIB 1 POPM BIACHOCTI.

1.3. Hanpsam
Bukopucranns iHOpMaliiiHO-KOMYHIKATUBHUX Ta UUQPPOBUX TEXHOJOTIM B

OCBITHBOMY MPOLECI.

1.4. Meta
[TinBUIIIEHHS METOJUYHOTO Ta MPAKTUYHOTO PiBHIB 1HPOPMAIIHHOI KOMIIETEHTHOCTI

e NPaIliBHUKIB BIATOBIAHO JO OCHOBHHUX HANPsIMiB JIEP>KaBHOI MOJIITUKH Y TalTy31 OCBITH,



3alHTIB TPOMAASIHCHKOTO CYCHUIBCTBA, YCTAaHOB 1 3aKJaJiB OCBITH, OCBITHIX MOTpeO

CITO’KMBAYIB OCBITHIX MOCHYT.

1.5. 3aBpannsa

- HaJaTU aKTyaJbHY I1H(GOpPMAIIO 100 METOAMKU €(EKTUBHOTO BUKOPUCTAHHS
oe3korroBHuX cepiciB Office 365 y HaBuanbHOMY Ipoleci;

- PO3BHHYTH yMiHHS ¥ HaBWUYKH BukopuctoByBaTH ceppicu Office 365 y
HaBYaJIbHOMY ITpolLIeC] (Ha MOYaTKOBOMY PiBHI1);

- cipusata (POpMyBaHHIO W YKPIMJICHHIO IIHHOCTEW, CIPIMOBAHUX HA MOCTIHHUN
npodeCiiHII PO3BUTOK BIAMOBIAHO JO OCOOMCTHX ITOTpPEO mejarora, a TakoXK 3aIlUTiB

JIep’KaBH Ta r100a1i30BaHOTO CBITY.

1.6. OuikyBaHi pe3yJbTaTH HABYAHHS

3HaHHA i1 - nunakTnyaux MoxmmBocrtei Office 365;
pPO3yMiHHS | - aropuT™MiB BuKopucTanHs cepsiciB Office 365 y HaBuaibHOMY
IIPOIIECi;

- 3arajJbHOTO IEIaroriyHoro MOTEeHIaTy CYYacHHUX 1H(pOpMaIliiHUX

TEXHOJIOT1H.

YMiHHA - BukopucroByBatu cepsicu Office 365 mix yac HaBYampHOTO TIpOIIECY;
- OpPTaHi30BYBAaTH MEAArOTIYHY AISUTBHICTh HA KOMIIETEHTHICHUX 3acaiax;
- KOHCTPYIOBAaTH HaBYaJIbHHUI MPOIIEC i3 BUKOPUCTAHHSIM CyYaCHHUX

1H(hOpMAIITHUX TEXHOIOTIH.

Jlucro3utii | - MIHHICTh OCOOMCTOCTI;
(wiHHOCTI, - TOTOBHICTb /10 3MiH, THYUYKICTh, HOCTIMHUNA MPO(ECIHHUI PO3BUTOK;

CTaBJEHHS) | - peduieKcCis BIACHOT TPO(eciitHOT MPAKTHKHU.




2. BAT AJIbHA XAPAKTEPUCTHUKA OCBITHBOI ITIPOTPAMMU

2.1. 3micT
3MICT OCBITHBOI MPOTpaMH, 30KpeMa IUTICHUNA 1 CUCTEMHHMM J00Ip JUIAKTUUYHUX
MarepiajiB  Kypcy, ypaxoBye€ OCOOJHUBOCTI mpodeciiHOoi IAIbHOCTI meaarora 1
BHU3HAUAETHCS: BUMOTAaMH CYCHIIBCTBA 3HaHb IMOAO 3a0€3MEYeHHs 3aKJaiB OCBITH
BHUCOKOKBaNI(PIKOBAaHUMH (DaxiBLSIMU; OCHOBHUMH HampsiMaMu JE€p>KaBHOI MOJITUKH Y
ray3i ocBiTy; HarioHanpHOIO pamMKoro KBaui(ikarlii, OCBITHIMH CTaHAapTaMH, BAMOTaMH
710 KOMIIETEHTHOCTEHN MeAaroriyHuX NpaliBHUKIB; 3alIUTaMU 3aMOBHHKIB OCBITHIX TIOCIIYT.
3MiCT mporpamMu Mae MPaKkTUYHY CIPSIMOBAHICTh, OXOIUTIOE: 3MICTOBHY, MPAKTUYHY
(MpakTUKO 30pIEHTOBaHYy), peCcypcHy (METOIWYHY, IHCTPYMEHTaIbHY) CKJIQJOBI
MIIBHUINCHHS KBaji(ikallii mearoris.
HaBuaHHs opraHizoBaHo B TpH €TaIlu:
1) Amnaini3 ycoiniHoro A0cBiay (axiBiiB Ta BUITYCKHHKIB KypCY.
2) OmnanyBaHHSI HOBOTO (OIPAI[OBAHHS MPAKTUYHUX MOPAJI Ta BIICOTHCTPYKILIH).
3) YmpoBapkeHHS Ha NpakTHIN (OMpaIlOBaHHS JOJATKOBHUX MaTepiaiaiB IS

3arauOJIeHHs B TEMY W BUKOHAHHS MPAKTUYHOTO 3aBAAHHS).

2.2. ®opmu peastizanii
OcaitHs miporpama mnepeadayae MeKuTbka BaplaHTIB OpraHi3allii HAaBYaHHs Ha BHOIp
nejnpaiiBHUKa ad0 aaMiHICTpaIlii 3akiay / paiony / micta / OTI:
- [HOUBIOYanbHy — Oucmauyituny ¢opmy: TEANPALlIBHUK 3AIMCHIOE HaBYaHHS
CaMOCTIMHO OHJIAMH (TIeperisiiae  BiJIGOIHCTPYKINT Ta MPHUKIAIU, OIpPaIlbOBYE
HaBYaJIbHI MaTepiajii, BUKOHYE MpAKTHUYHE 3aBJAaHHS W HAJCWIA€ 3BITH); 3a

noTpedoto, B OyIb-KHMI MOMEHT 3BEPTAETHCS 3a KOHCYJbTALI€I0 A0 THIOTOPA.

Heranewinre: https://umity.in.ua/education/#1563203512038-c3cdcf0a-1bb4

= 2pynosy oucmaHyitry ¢opmy: Ipoliec HaBUaHHS aHAJOTTYHUM 1HAUBIIyaIbHOMY 32
BUHSITKOM IIEHTPATi30BAHOTO OTPUMAHHS JOCTYITy JO0 MaTepiaiiB rpymoto Bim 10

yuacHuKIB. [lerampHime: https://umity.in.ua/group-class/



https://umity.in.ua/education/#1563203512038-c3cdcf0a-1bb4
https://umity.in.ua/group-class/

- 2pyno8y OuHO-OUCMAHYIlHY ¢hopmy: 3a IHIIIATUBU TMEIKOJEKTUBY 3aKiamy ado
aaMmiHicTpamii Micta / paiiony / OTI', opraHi3oByeTbCs OYHUN OIHOACHHUU
NPaKTUYHUN TPEHIHT Ha PoOOYOMY MICIIl TEANpaIliBHUKIB I Tpynu Big 25
YYaCHHMKIB 3 TIOJAJBIINM JIOOMPAIIOBAaHHSAM TEMH KOXXHUM TEANPAIliBHUKOM

qUcTaHIiiino omnaid. Jeranprime: https://umity.in.ua/trening/

Hezanexuno Big 00paHoi popMu HaBYAHHS, KOXKHUHN TEANPAI[IBHUK 1HAUBITYaTIbHO
BUKOHY€ TIPAKTUYHE 3aBIaHHS, YMPOBAHKYIOUM HOBI 3HAHHS ¥ YMiHHS 3 TEMH B CBOIO
npodeciiiHy AiSUIbHICTh, 1 3BITYy€ MpO 1€ B OHJalH-pexumi Ha twiatdopmi YMITHU.
CxBaneHuid THIOTOPOM (DIHATBHUN 3BIT MPO BUKOHAHHS MPAKTHYHOTO 3aBIAHHS €
IJICTaBOO IS 3apaxyBaHHs TOJAWH IiJBHUINCHHS KBamidikamii. Y pa3i BIIXWICHHS 3BITY

HeNpaliBHUK JTOOMPAIbOBYE KYpC 1 HAJICUIIA€E 3BIT TOBTOPHO.

2.3. Tepminu HaBYaAHHS

OnnaiiH-10CTyNl 10 HAaBYAJBHUX MaTepialliB HamaeTbcsi Ha 90 IHIB 3 MOMEHTY
BIAKPUTTA A0ocTyny. [IpoTsroM 1iporo nepioay neanpamiBHUK MOKE CaMOCTIHO oOupaTu
yac 1 TEMIT HaBYaHHS, 32 MNOTPEOU KOHCYJIbTYBAaTUCH 13 THIOTOPOM (BIAIMOBIIAb B THIOTOPA
HA/TA€THCS POTATOM JIOOH B OyIb-SKHI JIEHb THXKHS).

[lennmpaiiBHUK OINpanbOBYyE MaTepiajii B TPHU €TalM, BIAIPABISIIOYM 3BIT MICII
3aBEPIICHHS KOKHOTO eramy. [IpoTarom 1o6u MokHA BIAMPABUTH HE OUIIBIIIE OJTHOTO 3BITY
(oOMeXeHHS BBEICHO 3 METOI0 YHUKHEHHSI HESIKICHOTO, TOBEPXHEBOI'O HAaBUAHHS).

[Ticns 3aBepiieHHsT HaBYaHHS (KOJIU (DIHAIBHHI 3BIT CXBAJIEHO THIOTOPOM), TOCTYII
70 BCIX MarepialliB KypCcy HaJa€ThCsA HA3aBXKIU, a TaKOX OYyIyTh JOCTYIHI ManlOyTHI
OHOBJICHHSI MaTtepiajiB. ¥Y pa3i BICYTHOCTI (piHAIBHOTO 3BITY NpoTsiroM 90 IHIB, TOCTYI
70 KypCcy aBTOMAaTU4YHO 3aKpHeThCs. lleAnpaiiBHUK MOXKe BIAKPUTH AOCTYH MOBTOPHO 1
IPOJOBKUTH HABYAHHS.

3aranpHUll HABYAJIBHUWA OOCST 3a II€I0 OCBITHBOI MPOrpaMoro: 6 akajaeMidHMX
ronuH (0,2 xpenuty €KTC). Hwkue mpeacTtaBieHO poO3MOIiA TOAWH BiAMOBIIHO 10

€TanHo1 CTPYKTYpH Kypcey (Tadm. 1).


https://umity.in.ua/trening/

3. HABUAJIbHO-TEMATUYHUN ITIJIAH

Ne HajiMmenyBaHHs KinekicTh rogun
Jlek. IMpakr. Cam. Ycboro
Eran 1: anani3 nocsiny
1.1. | JlocBin rozieii Ta opraHizaiii, siki 3100yu 0,5 0,5
yCHiX y 1ii Temi
1.2. | Ornsag pe3ynbTaTiB HABYaHHS MOMEPEIHIX 0,5 0,5
YUaCHHKIB («BUITYCKHHUKIB») Kypcy
Pasom: | 0,5 0,5 1
ETan 2: omanyBaHHsI HOBOTO
2.1. | IlpakTuuHi mopaau: 1 1
- III0 TaKe XMapHI TEXHOJIOT11?
- MeTOaM i mpuitoMu HaBYaHHs 3 Microsoft
Office 365;
-neparoriyanii noreHian Microsoft Office
365.
2.2. | Pobora 3 iHCTpyMeHTapieM (Ha BUOip): 2 2
- Microsoft Office 365 mist ocBiTH
(kopropaTuBHA BepCis)
- Microsoft Office Online (s ocobucToro
BUKOPHUCTAHHS)
Pazom: | 1 2 3
Eran 3: ynpoBa/:keHHs1 Ha IPaKTHIL
3.1. | JonmatkoBi MaTepiaiu aJis 3arIMOJICHHS B 1 1
TeMy (CTaTTi, MOCIOHUKH, 3aMKucu BeOIHAPIB)
3.2. | BukoHaHHS MPaKTUYHOTO 3aBJIAHHS 1 1 1
Ha/ICUIaHHA (iHAIBHOTO 3BITY
Pazom: 1 1 2
Yeboro: | 1,5 3 1,5 6




IIpakTH4yHe 3aBIaAHHA

[IpoBeniTh OYHE YW JUCTAHIIIMHE 3aHATTS 3 BUKOPHUCTAHHSIM OYyab-SKOTO CEPBICY
Office 365 ABO oprani3yiiTe cBO€ BipTyaibHe poboue micie: 3aBaHTaxre (aitnmu B One
Drive, cTBOPITh AMJAKTHYHI MaTepiajid B SWay 4d HIIOMY CEpBiCi.

Ilpumimka: TEeANpPAIiIBHUK CaMOCTIHHO OOHMpae KOHKPETHUM CIIOCIO BUKOHAHHS
ObOTO MPAKTUYHOTO 3aBJaHHA 1 (PIKCye BHUKOHAHHSA wUIIXOM (oTorpadyBaHHSA
HABYAJILHOTO TIpoIlecy a00 CTBOPEHHsI CKPUHIIOTIB OHJIaWH-aKTUBHOCTI YuHiB. [lo

3aBepUICHHIO, HaJcuIae (iHATBHUIM 3BIT Ha BEO-CTOPIHII KypCy, Hagarouu (HoTo i onuc.

PexomeHni0BaHi 1Kepeia
Jlitepatypa Ta KOpUCHI pecypcH (CTaTTi, MOCIOHMKH, 3amMucy BeOIHApPIB TOIIO)
PO3MIIIICHO OHJIAWH (IOCTYI JIHIIIE UTS CIyXadiB KypCy):

https://umity.in.ua/materials/?course=43565895

BapricTh HaBYUaHHSA
AKTyanbpHa 1H(pOpMAIlis 11010 BAPTOCTI Ta IHIIUX YMOB HaBYaHHS PO3MIIlIEHA HA

OHJIAMH-CTOPIHII Kypey: https://umity.in.ua/product/um6/

JIOKYMEeHT Mpo pe3yJIbTaTH HABYAHHA

Bunaerscsa ceptudikar B €1€KTPOHHOMY Ta/ad0 ManepoBOMY BUTJIAJIL 3 BKa3aHHIM
yCiX HEOOX1IHUX BiOMOCTEH 1 MyOJiKalli€l0 B OHJIAWH-PEECTPl BUIAHUX CepTU(IKATIB,
MICJS YCIHINIHOTO 3aBEpIEHHS TEeANPAIiIBHUKOM HaBYaHHA o0OcsSroM He MeHme 18
axkanemiuynux rogauH (0,6 kpenury €EKTC). Jlna orpumanns ceptudikaty neAnpaiBHUK

CaMOCTIHHO 3alOBHIOE 3asBKY Ha BeO-cTopinii: https://umity.in.ua/certificate/

Po3poOHNK 0CBITHHOI IPOrpamm:
KepiBHUK L{eHTpy HOBOI OCBITH,

TpeHep 3 iHHoBaliiHOi neaaroriku Ta IKT L. 1O. IBaHOB
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